Photo CD Ordering Instructions

-Insert CD into CD drive of your computer.

-After your computer recognizes the new CD, it will open a window that will give you several options.  Choose the option “View files on this disk”

-A folder with your name should appear on your computer.  Double click on this folder.  Your pictures are contained in this folder.  

-Along the very top of your screen, there will be an information bar.  This bar is underneath FILE EDIT VIEW FAVORITES TOOLS HELP menus

-The information bar will begin with the <- Back button and end with a rectangular icon.  Click on this icon to change the view to thumbnails.  You should now be able to see small views of all your pictures.  Underneath the pictures will be the file name (usually a number, ie.  001, 02bw, etc.)  This is how you choose which pictures you would like to order.  (You will receive a new CD without the word PROOF on them with your picture order.)  

-If you wish to view the pictures bigger, either double click on each image, or choose (on the left hand side of your screen under Picture Tasks) “View as a slide show.”  

If you have any questions, please call us at (765) 348-7775.  You may also choose to make an appointment for us to help you with your ordering.  Thanks!

